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Position Title City, State Length Stipend
1. Pre-Production Assistant Santa Fe Springs
; X , W
2. Design Assistant CA 1274 $17.00 / hour

Job Descriptions / Academic Background

1. Z2|Z25M (Pre-production Assistant) 2. C|XtQl (Design Assistant)
- Provide support in all areas related to pre-production including - Research trends and bring in new ideas
sampling, submittals, cost logs, and WIP reports - Work with Design Team to create tech packs, ensuring designs
- Negotiate prices with buyers and vendors accurately translate into development samples
- Act as liaison between vendors and buyers - Research and interpret fashion and color forecasting of Women's
- Proactively follow up on pending matters(ex. submittal comments) trends
- PO and Cost Data entry - Work closely with the Executive member on product development,
- Daily communication with buyers and vendors via email, phone calls including styles, colors and prints
- Prepare weekly report materials - Develop samples and tech packs
- Work with various internal departments like production, shipping, - Research fabrics for sampling and developments

design, and accounting

0x
oln

23 BSFEALH, 7S, DAY @, SMAED, 2 F,

10

CIRFQl (WM, SFMALE]), dREE, 2F, 2d

— I By o

on

Company & City Information
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