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Position Title City, State Length Stipend
1. Purchasing & Logistics Intern Mahwah. NJ 1271 $35.000.00 / Year
2. Accounting Intern ' ,UUU.

Job Descriptions / Academic Background

1. Toia=

- Arrange and manage inbound and outbound shipments

F & (Purchasing & Logistics Intern)

- Review and provide inventory inquiries and confirm with sales
that all information is correct and complete

- Works collaboratively with supply chain management team on
various administrative processes

- To communicate with other branch offices on a daily basis and
follow up with open inbound and outbound logistics

- Follow-up with warehouse to ensure all shipment requirements

2. 3| A & (Accounting Intern)
- Reports to CEO / President

- Create sales invoice for sales team and enter payment against invoice

- Supports Accounts Receivable with aging reports and as needed

- Request for a payment from a customer using a QuickBooks merchant
payment

- Assist in the month-end closing efforts - A/R closing

- Assist with bank reconciliations - sales invoice, vendor payable

- Check bank account on a daily basis for credit transactions

and customer specifications are met - Fill in the vendor registration form when a sales rep requested

- Work on documentation related to shipment and etc.. - Other duties as required for ongoing projects
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Company & City Information
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